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Charging and Remissions Policy

The Governing Board of Woodfall Primary and Nursery School believe that activities such as educational visits (or visitors) are an extension to and an enrichment of the broad and balanced curriculum that we already offer and greatly enhance the learning activities of every pupil in the school. The Governors have adapted the Local Authority Policy on charging for School Activities and the Department for Education advice on charging for school activities published in May 2018 to adopt this policy around charging for school activities. 

Introduction
The Governing Board of Woodfall Primary and Nursery School acknowledge that, subject to very limited exceptions, they cannot charge for education provided during school hours (including the supply of any materials, books, instruments or other equipment). The main exceptions relate to individual / small group music tuition at the request of the pupil’s parents and extended day services offered to pupils (for example nursery provision over and above that deemed to be free and to all before and after school activities.)

Voluntary contributions 
Nothing in legislation prevents Woodfall Primary and Nursery School from asking for voluntary contributions for the benefit of the school or any school activities. However, if the activity cannot be funded without voluntary contributions, the school will make this clear to parents at the outset. The school will also make it clear to parents that there is no obligation to make any contribution. 
No pupil at the school should be excluded from an activity simply because their parents are unwilling or unable to pay. If insufficient voluntary contributions are raised to fund an activity, or the school cannot fund it from some other source, then the activity will be cancelled. If the activity goes ahead it may include children whose parents have not paid the full voluntary contribution. Pupil Premium funding may be used when appropriate.
Parents have a right to know how each activity is funded and the school will provide that information on request. Any charge made of individual pupils must not exceed the actual cost of providing the activity divided equally by the number of pupils participating. It must therefore not include an element of subsidy for any other pupils wishing to participate in the activity whose parents are unwilling or unable to pay the full charge. 
The following is a list of additional activities which may be organised by the school, which require voluntary contributions from parents, these activities are known as “optional extras”. The list is not exhaustive but is an indication of the kind of activities that would require voluntary contributions.
· Visits to museums and theatres
· Sporting activities which require transport expenses
· Outdoor adventure activities
· School trips
· Musical events
· Education provided outside of school time that is not part of the National Curriculum
· Board and lodgings for a pupil on a residential visit
As a Governing Board we have agreed that when the school is making requests for voluntary contributions, parents must not be made to feel pressurised into paying as it is voluntary and not compulsory. As a school we will not send colour coded letters to parents as reminders to make payments and direct debit or standing order mandates will not be sent to parents when requesting contributions. 

Music Tuition
All pupils will study music at Woodfall Primary and Nursery School as part of the national curriculum and there is no charge for this.
Parents are provided with information about available additional music tuition at the start of each academic year. Parents who request individual /small group music tuition which is not part of the national curriculum will be charged for the activity. Peripatetic music teachers are employed by the school and the parents are charged for these lessons on a termly basis in advance of the lessons. The Governing Board will set the level of charge for the music tuition. 
For those pupils in receipt of Free School Meals or who are looked after by the Local Authority (within the meaning of section 22(l) of the Children Act 1989), the lessons will be provided free of charge. 

Residential Visits
The Governing Board of Woodfall Primary and Nursery School believe that residential visits give substantial positive outcomes to all pupils who take part in them. 
If the residential visit is mainly in school time, which is to provide education directly related to the National Curriculum, we make a charge to cover the costs of any workshops, board, lodging and travel expenses. 
As a school we recognise that they represent for many parents a substantial financial investment and we will always give significant notice of any residential visit that is being planned. We will make arrangements for the costs to be paid over a period of time. In the case of Residential trips when a school has to make a commitment in advance, any deposit received from parents will be non-refundable. 
If any parents are experiencing financial difficulties in relation to a residential visit then they are invited to speak in confidence to the Headteacher about how this may be resolved. For families who are eligible under the free school meals eligibility criteria they will be able to claim free board and lodgings. 
In any letter regarding residential visits the school must inform all parents of the right to claim free board and lodgings if they receive these benefits. 
Swimming
The school organises swimming lessons for pupils. These lessons take place in school time and as part of the National Curriculum. We make no charge for the swimming lessons but request a voluntary contribution for the cost of the coach to take pupils to Neston Recreation Centre. We inform parents when the lessons are to take place and ask parents for written permission for their children to take part in swimming lessons. 

Letting Charges 
The School Business Manager and Headteacher have the operational responsibility for agreeing any lettings of the school premises in line with the policy defined by the Governing Board. 
The School Business Manager is responsible for raising invoices for lettings on either a termly or one-off basis. Lettings are charged using the rates recommended by Cheshire West and Chester Council.

Nursery
The nursery is part of the school and has limited capability to take pupils from age 2 to age 4. There is a set policy on admissions to the nursery provision.
Pupils attending the nursery do so on a voluntary basis. Where appropriate parents can access “free” hours at the nursery based on the guidelines of the DfE. When it is appropriate the hours attended in the nursery will be charged for. All charges levied are agreed by the Governing Board on an annual basis, running from September to September. Parents are expected to pay invoices from the school promptly and if payment is not forthcoming then the school reserve the right to remove the place in the nursery.
The charges levied for the nursery are deemed to be for a “community facility” and as such can generate a profit providing that it is then spent on the purposes of the school
Before and after school club
The before and after school club is organised and run by the school and is open to all pupils at the school, within the capacity of the school to run the activities. The school will agree with parents the level of attendance at the facility, all of which is chargeable. 
All charges levied are agreed by the Governing Board on an annual basis, running from September to September. Parents are expected to pay invoices from the school promptly and if payment is not forthcoming then the school reserve the right to remove the place in the Before and After School Club.
The charges levied for the Before and After School Club are deemed to be for a “community facility” and as such can generate a profit providing that it is then spent on the purposes of the school

Remissions Policy
The Governing Board of Woodfall Primary and Nursery School accept that families are finding it more difficult to afford the costs of some activities at the school. The school carefully considers every activity that we run, where there will be any cost to parents or where we are asking for a voluntary donation, to ensure that we believe that it fits with our belief in a broad and balanced curriculum.
The school has very limited resources to help parents financially for activities. Where possible and practical for parents who are in receipt of certain benefits allowing them to claim free school meals, the school will operate a remissions policy which reduces or removes the cost of the activity in these circumstances. Where possible the level of remission is detailed in the information within the appropriate section of this policy. 
The Governing Board would in all circumstances where parents are experiencing financial difficulties request that they contact the headteacher in confidence to discuss the situation with them. 
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